2.4  CAPITALITEM PURCHASES

Budgeted capital purchases must be completed and received during the funded fiscal year and
must be procured in accordance with the quote and mandatory bid thresholds. Bids for capital
purchases budgeted for more than the $100,000 bid threshold should be prepared in the first
quarter of the fiscal year. All budgeted capital purchases should be made prior to June 1 to ensure
the goods are received prior to the end of the fiscal year. Requisitions for unbudgeted capital
purchases must be submitted with the written approval (email) of the Budget Director attached in
Enterprise ERP. Requests for unbudgeted capital purchases up to $100,000 must be accompanied
by the written approval of the Budget Director, and purchases over $100,000 the written approval
of the County Administrator.
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10.  SPECIAL PURCHASE CATEGORIES

10.1 INFORMATION TECHNOLOGY PROCUREMENT PROCESS

he-atte

help-desk ticket-closed: |

Any item being installed on, or connected or plugged into, the County’s computer or telephone

network must be reguested-en—a-help-desk—ticketapproved by the IT Department, to ensure

compatibility and compliance with security protocels. Procedures for the procurement of varicus
types of products are provided as an appendix to this manual,

To comply with Governmental Accounting Standards Board Requirements, any software request,
even at no cost, must have the associated terms and conditions, and the end-user license
agreement attached.




