
2.4 CAPITAL ITEM PURCHASES 

Budgeted capital purchases must be completed and received during the funded fiscal year and 
must be procured in accordance with the quote and mandatory bid thresholds. Bids for capital 
purchases budgeted for more than the $100,000 bid threshold should be prepared in the first 

quarter of the fiscal year. All budgeted capital purchases should be made prior to June 1 to ensure 
the goods are received prior to the end of the fiscal year. Requisi tions for unbudgeted capital 
purchases must be submitted with the written approval (email) of the Budget Director attached i n 
Enterprise ERP. R~que~ts for unbud.&,~ted (:apital purchas~ up tQ Sl QQ..OOQ must be acrompani,:d 
by the written approval of the Budget Director, and purchases over $100,000 the written approval 
of the County Admini~trator 
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10 . SPECIAL PURCHASE CATEGORIES 

10.1 INFORMATION TECHNOLOGY PROCUREMENT PROCESS 

~llewiA8 p1eccdufeS1 a,c Aeecs9efY te me,t;imile ceAsi~teney, ce5t eff-icicAeies end life cyc4e 
of the Ff related eQtttl)meflt (telephones, eoo11)ttref~~ 
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Oepartme~ts 5hall flot place efeers klr an'f it=em ef hardware, related acee:,sof)', er 5eftware. 
Reqt:1ests for all st:1eh purehase, shall he 1'f\ade to tile IT dei:,artmeAt thfOtJgh a hcl13 dcS:k ticket. 
This restr-ietioA e>1elt:1des Aew or replacemeAt earf)'iAg cases aAd protectit~<e devices, st:1ch as screeA 

protectors. 

If a pt:1rchase is required, the IT eepartment will obtaiA Aecessary quotes or prices for the ftem, 
determiniAg the best 1Jalt:1e to the Cot-:1nty, and either enter a reqt-:1isitioA 0A behalf of the 
def;)aflmcllt, Of use en e,ci~tiAg tle;)aftttteM lJl1u,1tet PO, if ep~r6s;>ftete. Wl~en the Pu,c~ 
he~-bcett~ed-ct-ideottfied,the-+t-~ tme"t will piece the OHier, wlth-thc-ttem~-~~ 
lhe-tttlen6of"H>f-+-f:---8fH311~~toUcd,t1-od-the·-itW6tCC-t..'flre1<.~hc 
help desk ticket closed. I 
Any item being installed on, or connected or plugged into, the County's computer or telephone 
network must be requested oA a help desk tiel<etapproved by the IT Department, to ensure 
compatibility and compliance with security protocols. Procedures for the procurement of various 
types of products are provided as dll <1ppendix to this manual. 

To comply with Governmental Accounting Standards Board Requirements, any software request, 
even at no cost, must have the associated terms and conditions, and the end-user license 
agreement attached. 


